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City of Tukwila 
Request for Statement of Qualifications and Proposals 

For Architectural Design Services for a  
New Justice Center  

 

 
 

Submittal Deadline: June 7, 2017 @ 2:00 PM 
 
The City of Tukwila is soliciting Statements of Qualifications (SOQs) and proposals for 
Architectural and Engineering Design Services for the design of a new Justice Center.     

 
The City requests a limit of thirty (30) pages total for the SOQ, including cover page, project 
examples and supplements. It is the City’s intent to select an Architectural firm based on 
qualifications, abilities, past performance, and availability to complete the work within the 
timeframe specified.  Once the City has reviewed the qualifications, one or more firms may 
be requested to provide additional information and/or participate in an interview process. 

 
Review of the SOQs and the final selection will be performed by a committee comprised of 
City staff, Police and Court staff and others.    

 
Background information, consultant selection criteria and instructions for the preparation and 
submittal of SOQs and proposals may be obtained by contacting Justine Kim at Shiels Obletz 
Johnsen at justinek@sojsea.com.   

 
SOQs and proposals are due by June 7, 2017 at 2:00 PM.   The City will evaluate the 
proposals and select the highest-ranking firms for additional information and/or interviews. 
The final selection will be based on the combined score of the written SOQs / proposals and 
the interviews. 

 
 
BACKGROUND: 

 
City of Tukwila voters approved a $77 million public safety program bond measure in 
November 2016, which included funding to design and construct a new Justice Center.  The 
new Justice Center will house the police headquarters/administration, police precinct, 
Emergency Operations Center, and the municipal court for the City of Tukwila.   
 
 
SCOPE OF WORK: 

 
The City of Tukwila anticipates that the selected firm will provide typical professional 
architectural services required for planning, design and construction of the new Justice Center.  
Services will include, but are not limited to: architectural services, programming and program 
validation, site selection assistance, cost estimating, structural engineering, MEP (mechanical, 
electrical, plumbing), civil engineering, landscape design, interior design, and construction 
administration for the new Justice Center.  The approximate program areas for the 
components are: 
 

• Courts: 5,000 sq. ft. 
• Police: 33,100 sq. ft. 
• Emergency Operations Center: 6,000 sq. ft. 
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SUBMITTAL DEADLINE: 

 
The City must receive SOQs / Proposals by June 7, 2017 at 2:00 PM.  Proposals must be 
delivered to the address listed below.  Please submit six (6) bound hard copies and one (1) 
electronic copy.  Faxed or emailed SOQs / Proposal will not be accepted. Please direct all 
questions to Justine Kim via email to justinek@sojsea.com. 

 
 

Shiels Obletz Johnsen Inc. 
Attention: Justine Kim 
800 5th Avenue, Suite 4130 
Seattle, WA 98104 

 
 

OPTIONAL SITE WALK: 
  

 An optional site walk is scheduled for Thursday, May 25, 2017 at 1:00 PM at Tukwila City Hall, 
located at 6200 Southcenter Boulevard, Tukwila, WA.  As this is an occupied City Hall, please 
limit attendees to 2 people per firm.  

 
QUESTIONS 
 
  All questions should be directed to Justine Kim via email to justinek@sojsea.com. 
 
  The City must receive all questions by 4:00 pm on May 27. 2017.   

 
A final Addendum, if necessary, will be issued by 4:00 pm on May 31, 2017. 

 
 
 SUBMITTAL REQUIREMENTS: 
 
1)  Letter of Interest: The cover letter shall briefly summarize the firm’s qualifications and 

past experience relevant to the scope. A principal or officer of the firm authorized to 
execute contracts or other similar documents on the firm’s behalf must sign the letter. 

 
3)  Outline your firm’s experience on the scope of work required for the appropriate discipline. 

 
4) Describe your firm’s overall approach, including team organization and work tasks 

necessary to accomplish the objectives.  If it is your firm’s practice to have specific sub-
categories of the Scope of Work performed by sub-consultant(s), please identify the 
sub-consultant(s) you anticipate using for the project, indicate their specific role(s), and 
outline their experience on similar or related work. 

 
6)  Describe your quality control process. 

 
7) Identify qualifications/expertise of the key personnel on your team, and evidence 

of availability of staff to begin immediately upon awarding of the contract. 
 
8) Provide a list of key personnel, including sub-consultants personnel, indicating the 

specific role of each, and clearly identifying the Project Manager. 
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9)  Provide a professional resume for each of the named key personnel, indicating the extent 
of his/her experience on projects related to this type of work. Each of the key personnel 
proposed for use on the project must have current professional registration or certification 
and, if applicable, be currently licensed in the State of Washington. 

 
10) Past performance and record of successful completion of a justice center, courthouse 

and/or police precinct of similar size and scope:   
 

a)   Describe any previous projects (firm and individual) of similar scope to our project, 
and include a description of specific responsibilities of such projects. 

 
b)   Describe any previous projects where your firm participated in the site selection 

process for justice centers, courthouses and/or police precincts, where you provided 
site analysis, emergency response time analysis as well as feasibility studies 
involving public engagement. 

 
c)   Note any information useful in demonstrating successful results on prior projects. 

 

 

d)  Provide reference contact names, phone numbers, email addresses and mailing 
addresses related for the above prior projects. 

 
 
CONSULTANT EVALUATION CRITERIA: 

 
Consultant’s SOQ will be evaluated based on the criteria listed in this section. In preparing 
the SOQ, it is important to clearly demonstrate expertise in the areas described in this 
document. The SOQ must demonstrate expertise and firms must have available, experienced 
personnel in all of the areas described in the appropriate discipline either through in-house 
staff or sub-consultants. 

 
Firms are encouraged to identify and clearly label in their SOQ how each criterion is being 
fully addressed. Evaluation of responses to this RFQ will be based only on the information 
provided in the SOQ package, and if applicable, during an interview and reference review 
process. The City reserves the right to request additional information or documentation from 
the firm regarding its SOQ documents, personnel, or other items in order to complete the 
selection process. 

 
The following criteria, with a point system of relative importance with an aggregate total of 
100 points, will be utilized to evaluate the qualifications of each firm: 

 
Evaluation Criteria Weighting 

 
Statement of Qualifications (SOQ)/Proposals 

 
a)  Staff Qualifications:  10 points 
 
b)  Past performance on relevant projects:  10 points 

 
c)  Project approach:  10 points 

 
d)  Site analysis/selection experience:  5 points  

e)  Self-performed work, firm location, current workload:  5 points 
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g)   Experience with different contracting methods (GC/CM; Design/Bid/Build): 6 points 

f)   DBE/MWBE approach and Apprentice Program:  4 points 

 
Subtotal: 50 points 

 
 
Interviews 

 
a)  Presentation: Clarity and thoroughness of presentation, and the firm’s 

understanding of and approach to the requirements of the Project.   20 points 
 

b) Specific Questions: Thoroughness and insight in providing direct and clear answers 
to the questions asked.  20 points 

 
c)  Communication: Overall quality of the team’s presentation, including interpersonal 

communications between team members and the interview panel. Quality of 
questions asked by the firm.  10 points 

 
Subtotal: 50 points 

 
The firm receiving the highest combined score as a result of the SOQ/Proposals and 
Interviews will be selected to enter into an agreement with the City. 

 
As part of the evaluation, the City will consider prior experience in police and court planning 
and design to be a significant component of the proposal from the successful firm or team. 
In particular, the City places substantial emphasis on police and court planning and design 
experience on behalf of other public agencies. 

 

 
 

   SUBMISSION REQUIREMENTS: 
 
1)  Upon receipt of each SOQ, the City will date-stamp it to show the exact time and date of 

receipt. Upon request, the City will provide the firm with an acknowledgement of receipt. 
All SOQs received will become the property of the City and will not be returned. 

 
2)  Required Number of Copies: Firms responding to this RFQ shall submit six (6) copies of 

the SOQ to the address listed above.  Firms shall also submit one (1) electronic copy to the 
address listed above.   

 

 

3)  The City reserves the right to waive as informally any irregularities in SOQs and/or to 
reject any or all submittals. 

 

 
 

SELECTION PROCESS: 
 
All responses to this RFQ will be screened for eligibility. As time permits, a selection panel 
will rate eligible responses, according to the criteria listed above, and may conduct reference 
checks as part of the process. If there is insufficient information, the City reserves the right 
to request additional information, and to interview firms to discuss their SOQs. It is the City’s 
intent to interview the top two or three firms based upon the submitted written materials. 
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1)  This solicitation does not obligate the City to award a Contract to any respondent. At its 
option, the City reserves the right to waive as informality any irregularities in the SOQs 
and/or to reject any or all submittals. 

 
2) The City reserves the right to request clarification of information submitted, and to request 

additional information from any firm. 
 
3)  If the City awards a firm the Contract to provide architectural services, the successful firm 

shall be issued a written Notice of Intent to Award. The successful firm shall execute an 
agreement acceptable to the City within thirty (30) days from the date of Notice of Intent 
to Award. Failure by the successful firm to execute an agreement within the stipulated 
30-day period shall constitute non-conformance with the RFQ, allowing the City to 
unilaterally withdraw and terminate such intent to award. 

 
4)  The City reserves the right to award and contract to the next most qualified firm, if the 

successful firm does not execute a contract within the 30 days from the date of the Notice 
of Intent to Award. 

 

 

5) The City shall not be responsible for any costs incurred by the firm in preparing, submitting 
or presenting its response to the RFQ. 

 
6)  Approximate Selection Timeline: 

 
SOQ/Proposal Deadline:  June 7, 2017 at 2:00 pm                
Consultant Shortlist:  week of June 12, 2017       
Consultant Interviews:  week of June 19, 2017    
Consultant Selected:   week of June 19, 2017    
Scope and Fee Negotiations:  weeks of June 19 – June 30, 2017 
Agreement Approval by Council:  week of July 24, 2017 
Execute Contract:  week of July 24, 2017  

 

 
 

ADMINISTRATIVE INFORMATION: 
 
1) Minority-owned and Women-owned Business Enterprises: The City strongly 

encourages minority owned and women owned businesses, socially and economically 
disadvantaged business enterprises, and small businesses to respond to this RFQ, to 
participate as partners, or to participate in other business activity in response to this 
RFQ. 

 
2)  Basic Eligibility: Any successful firm must be licensed to do business in the State of 

Washington, the City of Tukwila and must have a state Unified Business Identifier (UBI) 
number. In addition, the successful firm must not be debarred, suspended, or 
otherwise ineligible to contract with the City. 

 
3)  Payment Requirements: Firms should be aware that the City will only make payments on  

invoices after the work being billed has been completed, and will pay reimbursable 
expenses to the firm only upon receipt of an itemized invoice for the reimbursable 
expenses. No advance payments will be made to the firm; who must have the capacity to 
meet all project expenses in advance of payments by the City. 
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4)  Approval of Sub-Consultants: The City retains the right of final approval of any 
sub-consultant of the selected firm who must inform all sub-consultants of this 
provision. 

 
5)  Documents Produced: All construction drawings, reports, specifications, and other 

documents produced under Contract to the City must be submitted to the City in both 
hard copy (Mylar) and a digital format that meets the City’s requirements, using Microsoft 
Office and/or AutoCAD products. All documents shall become the exclusive property of 
the City. 

 
6)  Civil Rights: The City of Tukwila embraces civil rights and equal opportunity. If any 

events occur involving the firm or subcontractors that would violate those rights, then the 
firm shall take full responsibility for said actions. 

 

 

7)  Insurance:  Successful consultant will be expected to enter into a standard City of Tukwila 
Consultant Agreement (Agreement), that includes the standard general insurance 
requirements as follows: 

 
The Consultant shall procure and maintain for the duration of the Agreement, insurance 
against claims for injuries to persons or damage to property which may arise from or in 
connection with the performance of the work hereunder by the Consultant, its agents, 
representatives, or employees.  Consultant’s maintenance of insurance as required by 
the agreement shall not be construed to limit the liability of the Consultant to the 
coverage provided by such insurance, or otherwise limit the City’s recourse to any 
remedy available at law or in equity. 
 

A. Minimum Amounts and Scope of Insurance.  Consultant shall obtain insurance of 
the types and with the limits described below: 

1. Automobile Liability insurance with a minimum combined single limit for 
bodily injury and property damage of $1,000,000 per accident.  Automobile 
Liability insurance shall cover all owned, non-owned, hired and leased 
vehicles.  Coverage shall be written on Insurance Services Office (ISO) form 
CA 00 01 or a substitute form providing equivalent liability coverage.  If 
necessary, the policy shall be endorsed to provide contractual liability 
coverage. 

2. Commercial General Liability insurance with limits no less than $1,000,000 
each occurrence, $2,000,000 general aggregate.  Commercial General 
Liability insurance shall be written on ISO occurrence form CG 00 01 and 
shall cover liability arising from premises, operations, independent 
contractors and personal injury and advertising injury.  The City shall be 
named as an insured under the Consultant’s Commercial General Liability 
insurance policy with respect to the work performed for the City.   

3. Workers’ Compensation coverage as required by the Industrial Insurance 
laws of the State of Washington.  

4. Professional Liability with limits no less than $1,000,000 per claim and 
$1,000,000 policy aggregate limit.  Professional Liability insurance shall be 
appropriate to the Consultant’s profession. 

 

B. Other Insurance Provision.  The Consultant’s Automobile Liability and Commercial 
General Liability insurance policies are to contain, or be endorsed to contain that 
they shall be primary insurance with respect to the City.  Any Insurance, self-
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insurance, or insurance pool coverage maintained by the City shall be excess of the 
Consultant’s insurance and shall not be contributed or combined with it. 

C. Acceptability of Insurers.  Insurance is to be placed with insurers with a current 
A.M. Best rating of not less than A:VII. 

D. Verification of Coverage.  Consultant shall furnish the City with original certificates 
and a copy of the amendatory endorsements, including but not necessarily limited 
to the additional insured endorsement, evidencing the insurance requirements of the 
Consultant before commencement of the work.  Certificates of coverage and 
endorsements as required by this section shall be delivered to the City within fifteen 
(15) days of execution of this Agreement. 

E. Notice of Cancellation.  The Consultant shall provide the City with written notice of 
any policy cancellation, within two business days of their receipt of such notice. 

F. Failure to Maintain Insurance.  Failure on the part of the Consultant to maintain 
the insurance as required shall constitute a material breach of contract, upon which 
the City may, after giving five business days’ notice to the Consultant to correct the 
breach, immediately terminate the contract or, at its discretion, procure or renew 
such insurance and pay any and all premiums in connection therewith, with any sums 
so expended to be repaid to the City on demand, or at the sole discretion of the City, 
offset against funds due the Consultant from the City. 

 
PUBLICATION: 

 
The RFQ shall be published in The Daily Journal of Commerce. 

END OF REQUEST FOR QUALIFICATIONS 
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