
City of Tukwila Allan Ekberg, Mayor 
 

Department of Community Development            Nora Gierloff, Director 

INFORMATIONAL MEMORANDUM

6300 Southcenter Boulevard, Suite #100 •  Tukwila, Washington 98188 • Phone 206-431-3670 •  Fax 206-431-3665 

TO: Planning & Community Development Committee 

FROM:  Nora Gierloff, Director of the Department of Community Development 

BY: Jerry E Hight, Building Official     

CC: Mayor Ekberg 

DATE: November 7, 2022 

SUBJECT: BHC Consultants Inc. plan review and inspections services 

ISSUE 
Should council approve a contract to continue current plan review and inspection services with BHC Consultants 
Inc. with a not to exceed amount of $150,000.00 through the 2023/2024 budget. A new contract is needed 
because the current contract with BHC Consultants Inc. expires on 12/31/2022. 

BACKGROUND 
Due to the ongoing permit activity and larger projects such as Vietnamese Martyrs Church [$6 mil (valuation), 
64,118 sq ft remodel and addition] Blue Pearl Tukwila Pet Hospital [$5 mil (valuation), 16,348 sq ft Interior Build-
out / Interior Addition], CenterPoint Warehouse [$39 mil (valuation), 414,528 sq ft tilt-up shell building], with 
ongoing permits from Boeing and Westfield Mall, it will be necessary to continue to have this outside review and 
inspection service.  

DISCUSSION    
Due to the current vacancies, staff is unable to dedicate the time required to review and inspect certain large 
projects. The Building Division has previously contracted our plan review and inspection services successfully 
with BHC Consultants Inc. 

FINANCIAL IMPACT  
$150,000.00 for professional service until the end of the 2023/2024 budget. With the ongoing permit activity 
and larger projects for permits the amount of fees collected will cover the outside plan review and inspections 
cost. The 2023/2024 budget will reflect the consultant’s ongoing review cost as well as the ongoing permit 
revenue. 

RECOMMENDATION 
Staff recommends the contract for BHC Consultants Inc. plan review and inspections services be placed on the 
November 21, 2022, Regular Council, Consent Agenda for approval. 

ATTACHMENTS 
Contract for BHC Consultants Inc. plan review and inspections services. 
Exhibit A Scope and Schedule of Services 
Exhibit B Schedule of Charges 
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EXHIBIT A  

 

 SCOPE OF WORK 

 

1. PLAN REVIEW 

 

A. BHC Consultants will review plans submitted with building permit applications for structural 

and nonstructural code compliance in accordance with the currently adopted construction 

codes as adopted and amended by the State of Washington and City of  Tukwila, except that 

BHC will confer with the Building Official and his/her agent on any portion of the review 

that specifically requires the approval of the Building Official as specified in the code(s). 

 

B. The services to be performed by BHC will not begin until receiving authorization from the 

City that identifies the specific tasks to be performed. 

 

C. BHC will not perform plan mark ups, make any complex structural changes on the plans, or 

make any changes that directly contradict other information on the plans. Significant changes 

must be made by or under the direction of the applicant’s design professional. All notes and 

details must be on the approved permit set of plans. 

 

D. If corrections or additions are required, BHC will write a review letter addressed to the City 

and/or applicant. The City will then send BHC's review letter, along with any additional City 

requirements, to the applicant. The correction letter will indicate to the applicant that they are 

required to submit the revisions/additions to the City per the submittal requirements for the 

permit type under review. 

 

F. Upon completion of the plan review, BHC will indicate that the drawings have been reviewed 

and found to be in substantial compliance with applicable construction codes and ordinances. 

BHC's name, and date of compliance will be affixed to each sheet up to two sets of drawings 

or as otherwise requested by the City. The plan reviewer's signature will also be affixed to the 

cover sheet. 

 

G. Complete reviews will include structural, nonstructural, accessibility, energy, and ventilation 

requirements. Partial reviews will be indicated as either structural or nonstructural or as 

mutually agreed upon. 

 

2. PROCESS 

 

A The City reserves the right to determine the process and method of Work by the Consultant.  

At its sole option, the City will determine if it wishes to contract with the Consultant on a 

time and materials basis or a percentage basis. 

 

B. The City will determine which plans are to be reviewed by BHC. 

 

C. The City will intake, track and process the permit applications and all revisions per current 

building and permit administration procedures. 

 

D. BHC will be responsible for the expedited transportation of permit review documents to the 

City. The City will be responsible for the expedited transportation of permit review 

documents to BHC. 
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E. BHC will complete the initial review and will have either approved the application and 

notified the City of approval or contacted the applicant and/or the City with corrections 

within the time frames listed below: 

 

Typical Review Times: 

Project Type Initial Review Re-Review 
Single-Family 10 days (2 weeks) 5 days (1 week) 
Multi-Family 15 days (3 weeks) 10 days (2 weeks) 
Commercial 20 days (4 weeks) 15 days (3 weeks) 

 

Turn-around time for large, complex and non-typical types of permit applications is to be 

negotiated and agreed upon in writing by both parties. 

 

F. BHC will review any revisions or additional information and will either indicate compliance 

with the code(s) against which it was checked and notify the City of compliance, or if the 

drawings are still not complete, contact the applicant and/or the City with additional revision 

requests within the time frames specified above.  

 

G. The typical review times as noted above may be negotiated based on the number and/or 

complexity of projects the City wishes to send to BHC at one time or within a short window 

of time. BHC shall request revisions to estimated target date after consultation with the City. 

 

H. Plan reviews will be performed in accordance with currently adopted Washington State 

codes, and amendments, as identified in the Tukwila Municipal Code. 

 

 

4. BUILDING INSPECTIONS 

 

A. Consultant will provide a certified building inspector to perform the following services; and 

 

B. Upon authorization by the City, inspector will perform building inspection work for the City. 

  

C. At the request by the City, the inspector shall be asked to perform one or more of the following 

inspection tasks: 

 

1. non-structural fire and life safety inspections 

2. structural inspections 

3. energy code inspections  

4. barrier free inspections 

5. mechanical and plumbing inspections 

6. electrical inspections 

 

D. Inspector will provide building inspections in accordance with the currently adopted 

International Codes, Washington State Building Code (WAC 51-50 and 51-51), and energy 

code (WAC 51-11), and the applicable City Building Codes, except that inspector will confer 

with the Building Official or his/her agent on any portion of the review that specifically 

requires an approval of the Building Official under the applicable Code(s), or that involves an 

unusual interpretation. 
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E. Inspections will be done in accordance with codes, ordinances and regulations in effect and 

will be performed in a courteous and professional manner.  Up-to-date records of inspection 

status will be maintained on the job card in the field and on the office copy of the permit.  

The City shall guarantee a minimum of four (4) hours inspection work each day inspection 

services are provided. 

 

 

 

EXHIBIT B – COMPENSATION 

 

1. LUMP SUM.  The City shall pay BHC a lump-sum fee for performing an initial review and one 

recheck for each project. The fee shall be based on a percentage of the plan review fee as tabulated 

below or as mutually agreed upon between the City and BHC. The plan review fee shall be based on 

the fees charged by resolution for the City. 

  

Commercial and Multi-Family 

Projects 

Percentage of Plan Review Fee 

Valuation < $2,000,000 
Valuation $2,000,000 

To $5,000,000 
Complete Plan Review  75% 70% 
Partial Plan Review (structural 

only or nonstructural only) 
60% 50% 

 

 

Valuation $5,000,001 to 
$10,000,000 

Valuation $10,000,001 
and up 

Complete Plan Review 60% 50% 
Partial Plan Review 40% 35% 
(structural only or nonstructural 

only)  
 

 
Single Family Projects 

 

 

Complete Plan Review 75% of Plan Review Fee 
Partial Plan Review (structural 

only or nonstructural only) 
50% of Plan Review Fee 

 

1.1 All other review services and reviews in excess of two (the initial review plus one re-check) shall be 

paid on a time-and-expense basis using an hourly rate identified in Schedule B. 

 

1.2 Each billing statement will include the permit number, BHC task review number and owner or 

project name of the plans reviewed with the fee. 

 

1.3 Billing statements will be issued for reviews that receive a complete initial review in the preceding 

month or other acceptable time period. All remaining fees for any project previously billed will be 

invoiced for total balance due after final review has been completed and plans returned to the City. 

Fees for large projects maybe invoiced over a several month period when agreeable to both the City 

and BHC. 

 

1.4 On-call and other services will be provided as desired by the City and agreed upon by BHC on a 

time-and-expense basis using an hourly rate identified in Exhibit B.  
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2.    HOURLY LABOR RATES SCHEDULES 

 

Classification      Hourly Rates 

 Building Inspector (Combination)     $91 

 Electrical Inspector      $95 

 Plan Checker I (hourly charges)     $160 

 Plan Reviewer II - Structural     $195 

 Civil/site plan review (P.E.)     $160 

 Principal Consultant (Building Official)    $150 

 Administration assistance/Clerical     $75 

 

 Overtime Services: 150% of Above Rates Shown 

(No overtime will be charged without prior written authorization by the City.) 

 

These rates are effective throughout the term of this contract. 

 

 On-call and other services will be provided as desired by the City and agreed upon by BHC in 

writing by both parties on a time-and-expense basis using an hourly rate identified in Schedule B.  

 

REIMBURSABLE EXPENSES 

 

Travel will be reimbursed for time and mileage at the current IRS mileage reimbursement rate 

 

For all “on call” inspection and added services, mileage may be billed “portal to portal”at current IRS rate. 

 

No further reimbursable expenses are included in this contract. 
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