
 
INFORMATIONAL MEMORANDUM 

TO: Transportation and Infrastructure Services Committee 
FROM: Hari Ponnekanti, Public Works Director/ City Engineer  
BY: Catrien de Boer, Grant Analyst  
CC: Mayor Thomas McLeod 
DATE: March 22, 2024 
SUBJECT: Electric Vehicle Charging Stations: Fleets/Facilities and Justice Center 
 Department of Commerce WA State Electric Vehicle Charging Program (WAEVCP)  
 
ISSUE 
Accept a grant award from the Department of Commerce (Commerce) Electric Vehicle (EV) Charging Program for 
$23,000 for the Fleet/Facilities Campus and $23,000 for the Justice Center. This award will fund the installation of 
two, Level 2 charging stations at each site.  
 
BACKGROUND  
In Fall 2024, the Department of Commerce released a grant program offering more than $64 million to public 
agencies, multifamily housing developments, and tribal organizations to install EV chargers. With a movement 
towards electric vehicles, staff began to meet with Commerce representatives to discuss this opportunity. 
 
DISCUSSION  
In December 2023, staff applied for a Commerce grant to fund the installation of EV chargers at our City facilities.  
On February 28th, 2024, staff were notified that the Fleet/Facilities campus and the Justice Center (two of the sites 
included in the application) were selected for funding. These grant awards will cover the procurement and installation 
of the two Level 2 chargers at each site. When the Justice Center was built, the project team made provisions for 
future EV charging at the site which this project will compliment. 
 
Each City facility was scored on its own merits, with the Fleet/Facilities building and the Justice Center rising to the 
top of the list and being selected for funding. These two sites are considered “Workplaces”, meaning the EV chargers 
will be behind a secure gate and will be available for employee and City vehicle use.  
 
The City does not currently have electric vehicles, but will consider adding them to the fleet once the charging 
infrastructure is in place. The Fleet/Facilities campus and the Justice Center are only eligible for Level 2 chargers, 
which is standard for most workplace charging. Staff will continue to work through the site-specific details of the site 
and will provide further update when we are ready to award a contract. 
 
FINANCIAL IMPACT 
The City has been awarded $23,000 for the Fleets/Facilities building and $23,000 for the Justice Center. There is no 
local City match. 
 
Project Location        Grant Award Amount                 
Fleets/Facilities Building             $23,000 
Justice Center                                                $23,000 
Total                            $46,000 
 
RECOMMENDATION 
Council is being asked to accept a WAEVCP grant administered by the Department of Commerce in the amount of 
$46,000 and consider this item on the Consent Agenda at the April 1st, 2024 Regular Council Meeting.  
 
Attachment:  
Award letter and EV Charging Basics Fact Sheet  
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www.commerce.wa.gov 
March 1, 2024 
 
CITY OF TUKWILA 
6200 Southcenter Blvd 
Tukwila, WA 98188 
 
Re:  Contingent award of the Washington State Electric Vehicle Charging Program 
(WAEVCP) Grant 
 
Dear Thomas McLeod, 
 
Congratulations! This letter confirms that CITY OF TUKWILA has been selected for a 
conditional award from the Washington State Electric Vehicle Charging Program. Please refer to 
the attached list of sites approved for a conditional award.  
 
If a site is not listed, it was not funded in this round. All awards are subject to Commerce’s 
spending authority as authorized by the legislature. If additional funding is authorized in the 
ongoing 2024 legislative session, Commerce may make additional awards. Please check the 
attached list of sites to ensure you want to accept the award for all sites. If you would like to 
accept a partial award (for example, for only a portion of the awarded sites), please notify your 
contract manager (listed below) at your earliest convenience. 
 
In light of the contingent nature of this grant, we require a counter-signature below by an 
authorized CITY OF TUKWILA official. CITY OF TUKWILA, including its directors, employees 
and agents, agree to make no public statements regarding this award until the Grant Agreement 
is executed, unless Commerce provides prior consent. If the awardee wishes to accept funding 
for only some of the listed sites, please contact your contract manager (listed below) to discuss. 
 
Next Steps: 
 Please sign the award letter by March 15, 2024. If you will be unable to return the letter by 

this date, please get in touch with your contract manager (listed below) as soon as possible. 
 Stay tuned for a New Awardee Webinar. We will send a registration link after the award 

letter has been signed. Attendance is required by at least one representative.  
 After your award letter is signed, you will be required to complete an intake form to kick off 

the contracting process. This form will verify details of your application, such as site control, 
site location, ports, eligible project costs, and more as outlined in the program 
implementation manual. Any inconsistencies found during verification that affect fund 
eligibility may result in a change to the award amount. Contracts will be processed in the 
order that completed pre-contract information is received. 

 
Please remember all funding is on a reimbursement basis and no costs chargeable to the award 
may be incurred before executing a contract.  
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Tatum Holestine will be your contract manager. Please do not hesitate to contact them at 
EVCharging@commerce.wa.gov for assistance. We look forward to partnering with you on your 
project! 
 
Commerce looks forward to working with you and your team on this important project. 
 
Sincerely,      Accepted on behalf of CITY OF TUKWILA: 
  
       Signature: _______________________ 
Jennifer Grove 
Managing Director     Title: ___________________________ 
 
       Date: ___________________________
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