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City of Tukwila 
Thomas McLeod, Mayor 

 

INFORMATIONAL MEMORANDUM 

 

TO:   Planning and Community Development 

FROM:  Nora Gierloff, DCD Director 

BY:  Jon Napier – PSRFA Fire Marshal 
Max Baker – DCD Development Supervisor 

CC:   Thomas McLeod 

DATE:  December 8, 2025 

SUBJECT: Revised Fire Department Fee Schedule 
 
ISSUE 
The City’s current Fire Department Fee Schedule, adopted under Resolution No. 2056, no 
longer reflects the actual cost of services provided by the Puget Sound Regional Fire Authority 
(PSRFA). The City seeks to adopt a revised fee schedule to ensure full cost recovery for fire 
permits, inspections, and related services, effective January 1, 2026. 
 
BACKGROUND 
The City of Tukwila periodically reviews its fee schedules to ensure they are aligned with the 
cost of service delivery and consistent with regional practices. Fire prevention services, 
including plan review, inspections, and operational permitting, are provided through an interlocal 
agreement with PSRFA. 
 
As part of this review cycle, PSRFA staff evaluated the current Fire Department Fee Schedule 
and identified the need for updates to better reflect actual service costs and improve cost 
recovery. The proposed resolution includes a revised fee structure that supports the City’s 
financial sustainability goals and ensures that users of fire services are paying equitably for 
those services. 
 
The full resolution and updated fee schedule will be attached for Council review. 
 
ANALYSIS 
The revised Fire Department Fee Schedule introduces several structural and rate changes 
intended to align fees with the actual cost of service delivery. Fire construction permit fees will 
now be based on total project valuation, using a tiered formula similar to building permit models. 
Fire Plan Review fees are set at 65% of the Fire Permit fee, while Single-Family and 
Commercial Fire Reviews are calculated as a percentage of the Building Permit fee. 
 
Specialty permits, such as those for fireworks displays, tank installations or removals, and 
hazardous materials storage, have been updated to reflect current service demands and staffing 
costs. The schedule also introduces clearer rates for alternative materials and methods reviews, 
resubmittals, and after-hours services. 
 
Operational permits and life safety inspections have been standardized, and administrative fees, 
including technology and credit card processing charges, have been clarified and applied 
consistently. Reinspection and appeal fees have also been updated to ensure they reflect the 
staff time and resources required. 
 
The Department of Community Development’s full fee schedule is set to be reviewed in Fall 
2026 to evaluate whether the City is achieving its goal of 100% cost recovery. 
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https://tukwilawa.sharepoint.com/sites/mayorsoffice/cc/CC Docs/2025 AGENDAS/2025 Agenda Packets/2025 PCD - Agenda Packets/12-08-25 - PCD 
Packet/2026 Fire Fee Resolution/2026 Fire Fees Resolution Info Memo.docx 

FINANCIAL IMPACT 
The updated fee schedule is expected to more fully cover the costs of PSRFA’s fire permit 
review fee services as part of development review. This change supports the City’s broader 
financial sustainability and cost recovery objectives. 
 
RECOMMENDATION 
Staff recommends that the City Council adopt the resolution to repeal Resolution No. 2056 and 
approve the revised Fire Department Fee Schedule, effective January 1, 2026. This action will 
align fire service fees with actual costs, improve transparency, and support long-term fiscal 
health. 
 
The Council is being asked to adopt the resolution at the December 15, 2025 Regular Meeting. 
 
ATTACHMENTS 
Proposed Fire Permit Fee Resolution 

2



2025 Legislation: Fire Permit Fees 
Version: 12/02/2025 

Staff: M. Baker Page 1 of 4 

A RESOLUTION OF THE CITY COUNCIL OF THE 
CITY OF TUKWILA, WASHINGTON, ADOPTING 
A REVISED FIRE DEPARTMENT FEE 
SCHEDULE; AND REPEALING RESOLUTION 
NO. 2065. 

WHEREAS, the City has analyzed current Fire Department fees for various services 
provided including, but not limited to, permits, plan review and re-inspections; and 

WHEREAS, the City Council wishes to fully recover  the City’s costs for processing 
of permit applications, plan reviews, re-inspections, and other services provided by the 
Puget Sound Regional Fire Authority; and 

WHEREAS, the Fire Department Fee Schedule will be evaluated in the Fall of 2026 
to ensure the expected revenues are achieving the City’s goal of 100% cost recovery.  

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF TUKWILA, 
WASHINGTON, HEREBY RESOLVES AS FOLLOWS: 

Section 1.  Repealer.  Resolution No. 2065 is hereby repealed. 

Section 2. Tukwila Fire Permit Fee Schedule.  Tukwila Fire Permit fees will be 
charged according to the following schedule, which shall supersede any previously 
adopted fire permit fee, plan review fee or re-inspection fee. 

DRAFT
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2025 Legislation: Fire Permit Fees 
Version: 12/02/2025 

Staff: M. Baker  Page 2 of 4 

TUKWILA FIRE PERMIT FEE SCHEDULE 
 

FIRE CONSTRUCTION PERMITS  

Development Review Fee 

Fire Plan Review 65% of Fire Permit Fee 

Fire Permit See Total Valuation Table (below) 

Single Family Review 42% of Building Permit Fee 

Commercial Review 58% Building Permit Fee 

Fireworks (pyrotechnic) –  

Sales or Display Permit  

$350.00 $395.00 per event.  

Additional Fire Department standby costs may be required – 
Contact Puget Sound Regional Fire Authority. 

Fireworks (pyrotechnic) Sales $100.00 per location per RCW 70.77.555 

Tank – Removal, Abandonment, or 
Installation Permit 

$400.00  $451.00 per tank 

Total Valuation Permit Fee Calculator 

$1.00 to $500.00 $148.50  $167.36 

$501.00 to $2,000.00 $148.50 $167.36 for the first $500.00, plus $19.8022.31  for 
each additional $100.00, or fraction thereof, to and 
including $2,000.00.  

$2,001.00 to $25,000.00 $445.50 $502.08 for the first $2,000.00, plus $88.00 $99.18 
for each additional $1,000.00, or fraction thereof, to and 
including $25,000.00.  

$25,001.00 to $50,000.00 $2,469.50 $2,783.13 for the first $25,000.00, plus $66.00  
$74.38 for each additional $1,000.00, or fraction thereof, to 
and including $50,000.00.  

$50,001.00 to $100,000.00  $4,119.50 $4,642.68 for the first $50,000.00, plus $44.00 
$49.59 for each additional $1,000.00, or fraction thereof, to 
and including $100,000.00.  

$100,001.00 to $500,000.00 $6,319.50 $7,122.08 for the first $100,000.00, plus $35.20 
$39.67 for each additional $1,000.00, or fraction thereof, to 
and including $500,000.00.  

$500,001.00 to $1,000,000.00 $20,399.50 $22,990.24 for the first $500,000.00, plus 
$33.00 $37.19 for each additional $1,000.00, or fraction 
thereof, to and including $1,000,000.00.  

$1,000,001.00 and up $36,899.50 $41,585.74 

 

OTHER FIRE SERVICES 

After-Hours Expedited Fire Plan Review 
Contact Puget Sound Regional Fire 
Authority for rate. 
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2025 Legislation: Fire Permit Fees 
Version: 12/02/2025 

Staff: M. Baker  Page 3 of 4 

After-Hours Expedited Fire Inspection 
Contact Puget Sound Regional Fire 
Authority for rate 

Fire Review -- Alternative Materials and Methods:  
Residential 

$275.00 $310.00 

Fire Review -- Alternative Materials and Methods:  
Commercial 

$550.00 $620.00 

Other Review – Resubmittals, Changes, Deferred 
Submittals, Additions, or Revisions to Plans. Fees will be 
assessed after first re-submittal. 

$225.00 $254.00 per hour 
 

 

LIFE SAFETY INSPECTIONS AND OPERATIONAL PERMITS 

Operational Fire Permits regulated by the International Fire Code: 

• High Pile Storage 

• Hazardous Materials 

$387.20 $417.00 each 

All other Operational Fire Permits regulated by the International Fire 
Code, and as amended in TMC Chapter 16.16, that do not have a 
separate listing in the fee schedule 

$193.60 $209.00 each 

*Optional Fire Permits may be prorated 

“Mobile” Operational Fire Permits 

$193.60 per vehicle if 
inspected in Tukwila  
    
$96.80 per vehicle if 
inspected by another fire 
agency  
 

New Business Life Safety Inspection $75.00 $81.00 

Annual Life Safety Inspection $75.00 $81.00 

ADMINISTRATIVE FEES 

Fire Protection System Confidence Testing Compliance Services  $15.00 $17.00 per system 

Starting work before a permit issuance shall be subject to an investigation  
fee equal to 100% of applicable permit fees. 

A 5% Technology Fee will be added to all Fire fees unless the  
Technology Fee is already being charged by another City department. 

A 3% processing fee will be added if payment is made by credit card for Fire fees. 

Recovery of Hazardous Incident Response Costs  

TMC Chapter 6.14  

Minimum fee for incident 
response costs = $275.00,   
plus any "extraordinary costs" 
as defined per TMC Chapter 
6.14.  
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2025 Legislation: Fire Permit Fees 
Version: 12/02/2025 

Staff: M. Baker  Page 4 of 4 

REINSPECTION FEES: 

For Construction Permits, Operational Permits, life safety inspections 
or spot inspections. 

 TMC 16.16.030 

$200.00 $226.00 per re-
inspection 

APPEAL FEE 

        TMC 16.16.030 

$550.00 $620.00 

Special Event Permit 

 TMC 16.16.030 

$450.00 $508.00 

 
   

 Section 3.  Effective Date.  This resolution and the fee schedule contained herein 
shall be effective January 1, 2026. 
 
PASSED BY THE CITY COUNCIL OF THE CITY OF TUKWILA, WASHINGTON at the 
Regular Meeting thereof this ______ day of ______________, 2025. 

 
ATTEST/AUTHENTICATED: 
 
 
 
      
Andy Youn-Barnett, CMC, City Clerk   Tosh Sharp, Council President  
 
 
 
APPROVED AS TO FORM BY: 
    Filed with the City Clerk:  
    Passed by the City Council:  
    Resolution Number:  
    
Office of the City Attorney 
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City of Tukwila 
Thomas McLeod, Mayor 

 

INFORMATIONAL MEMORANDUM 

 

 

TO:   Tukwila City Council 
 
FROM:  Brandon Miles, Director, Strategic Initiatives 
 
CC:   Mayor McLeod 
 
DATE:  November 24, 2025 
 
SUBJECT: Lodging Tax Funding Request 
        
ISSUE 
Review of lodging tax funding requests from Explore Seattle Southside acting on behalf of PacNW 
Soccer. 
 
BACKGROUND 
The City collects a 1% lodging tax on certain qualifying overnight stays in paid accommodations 
(hotels/motels/Airbnb) in the City. State law limits the use of these funds to tourism promotion1.  
 
The City’s Lodging Tax Advisory Committee (LTAC) reviews all requests for use of lodging tax funds. 
LTAC then forwards a list of recommended applications to the City Council for its review and 
consideration. If LTAC does not recommend an application be funded, that application is not 
forwarded to the City Council. The City Council may approve or deny any of the applications 
recommended by the LTAC. The City Council may also approve an application and increase or 
decrease the dollar amount awarded2.  
 
The City accepts applications on a rolling basis, with the LTAC reviewing requests monthly. 
 
Pending Applications 
 
At its November 14, 2025, meeting, the LTAC recommended approval of two funding requests from 
Explore Seattle Southside, which were submitted on behalf of PacNW Soccer. 

 
1 RCW 67.28.080 (6) defines “tourism promotion” as “…activities, operations, and expenditures designed to 
increase tourism, including but not limited to advertising, publicizing, or otherwise distributing information for the 
purpose of attracting and welcoming tourists; developing strategies to expand tourism; operating tourism 
promotion agencies; and funding the marketing of or the operation of special events and festivals designed to 
attract tourists.”  
 
2 On August 17, 2016, the Washington State Attorney General’s Office issued an informal opinion regarding 
whether a municipality could change the dollar amounts recommended by the local lodging tax advisory 
committee.  Specifically, the informal opinion states:  
 
“When awarding lodging tax revenues pursuant to RCW 67.28.1816(2)(b)(ii), a municipality may award amounts 
different from the local lodging tax advisory committee’s recommended amounts, but only after satisfying the 
procedural requirements of RCW 67.28.1817(2), according to which the municipality must submit its proposed 
change to the advisory committee for review and comment at least forty-five days before final action on the 
proposal.” 
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1. Explore Seattle Southside (PacNW), Not to Exceed (2026: $20,0000 and 2027: $20,000) 

 
PacNW Winter Classic soccer tournament is held annually over two successive weekends in 
January at Starfire Sports in Tukwila. Over 500 amateur teams from throughout the Western US 
were registered for the 2026 tournament. 
 
Prior to the 2024 tournament, a strategic effort was implemented to relocate room nights from 
Renton, Seattle, Bellevue and Federal Way to Tukwila hotels. An LTAC application was submitted in 
May of 2023 to provide a commission to the tournament organization to encourage team hotel 
bookings in Tukwila hotels for the January 2024 tournament. Through this funding request the City 
pays a $10 room rebate for each room night booked in the City through Event Connect, which is 
operated by Explore Seattle Southside.  The City has seen a drastic increase in Tukwila for hotel 
rooms, both in 2024 and 2025 through this program. It’s expected that the City will see a significant 
number of room nights in both 2026 and 2027. 
 
Two separate applications were submitted to the City, one for 2026 and another for 2027. 
 
LTAC Recommendation on Application: Approval. 
 
Staff Recommendation on Application:  Approval. 
 
FINANCIAL IMPACT 
The total request for the lodging tax application will not exceed $40,000 to support the two funding 
requests.  No general funds dollars will be used for these funding allocations.  The funding 
allocations are consistent with the six-year financial plan for the lodging tax fund and the City’s 
adopted budget. Any unused funds will remain within the lodging tax fund. 
 
RECOMMENDATION 
Staff recommends that the City Council approve the two lodging tax applications as presented. 
Staff suggests this be placed on the December 15 consent agenda. 
 
ATTACHMENTS 
 

1. 2026 Lodging Tax Funding Application, Explore Seattle Southside 
2. 2027 Lodging Tax Funding Application, Explore Seattle Southside 
3. Staff Report to Lodging Tax Advisory Committee  
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City of Tukwila  

6200 Southcenter Blvd.  

Tukwila, WA 98188  

 
Staff Memorandum 

 
Lodging Tax Advisory Committee Funding Request 

 
Name of Applicant:   
Seattle Southside Tourism Authority (dba Explore Seattle Southside) on behalf of PacNW Soccer. 
 
Address:  
100 Andover Parkway W, Suite 150,  
Tukwila WA 98188 
 
Total Funds Requested:  
 
Not to exceed $20,000 in 2026 
Not to exceed $20,000  in 2027 
 
About the Applicant:  
Explore Seattle Southside has submitted a lodging tax application on behalf of PacNW Soccer for their 
Winter Classic Soccer tournament. 
  
Funds Previously Awarded: 
$28,170 was awarded for 2024; however, the 2nd weekend was cancelled and only $8,150 was paid at a 
rate of $10 per actual room night. For 2025 the City awarded $12,910 in funds on the same per room 
basis as 2024. 
 
Funding Request Narrative:  
PacNW Winter Classic soccer tournament is held annually over two successive weekends in January 
(January 9-11 & 16-19, 2026 and 2027 dates are TBA) at Starfire Sports in Tukwila.  The tournament 
generated over 2,000 combined room nights for the two weekend tournament. 
 
Starting in 2024 the City and Explore Seattle Southside begin to work with the event organizers to 
shift hotel usage away from Renton, Seattle, Bellevue and other cities to the City of Tukwila. The 
room rebate program has been successful. In 2025 over 80% of the rooms nights generated 
during the first weekend of the tournament were in Tukwila and over 55% of the room nights for 
the second weekend were in Tukwila, compared to just 33% in 2023. 
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City of Tukwila  

6200 Southcenter Blvd.  

Tukwila, WA 98188  

 
Staff Comments: 
 
The City will pay a commission of $10 per room night for both weekends in 2026 and 2027.  All room 
nights must be booked through Event Connect and all actualized room nights will be verified by Event 
Connect. No commission will be paid on any room nights booked around the Event Connect platform. 
Explore Seattle Southside will be required to validated the numbers provided by PacNW. This is a not to 
exceed program, so if the room nights are not created, the City will not pay.  
 
Consistency with Six Year Financial Model: 
For 2026 and 2027 the Six Year Financial Plan shows the City spending $175,000 for sponsorship per 
year, such as this.  
 

2026 Tourism Six-Year Financial Plan Allocation 
Sponsorships: $175,000 

Experience Tukwila 
(Anticipated Request): 

($15,000) 

Seattle Seawolves (Approved)  ($90,000) 
PacNW Pending Request 

(Pending): 
($20,000) 

General Operations 
Sponsorship (Approved):  

($15,000) 

Remaining Sponsorship 
Funds: 

$35,000 

2027 Tourism Six-Year Financial Plan Allocation 
Sponsorships: $175,000 

Experience Tukwila 
(Anticipated Request): 

($15,000) 

Seattle Seawolves 
(Anticipated)  

($90,000) 

PacNW Pending Request: ($20,000) 
General Operations 

Sponsorship (Anticipated):  
($15,000) 

Remaining Sponsorship 
Funds: 

$35,000 

 
City of Tukwila Staff  
Recommendation to LTAC:  Approval 
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INFORMATIONAL MEMORANDUM 
TO: Planning and Community Development Committee 

FROM: Nora Gierloff, Community Development Director 

BY: Nick Waggood, Building Official 

CC: Mayor Thomas McLeod 

DATE: November 12th, 2025 

SUBJECT: Updated Rental Housing Fee Resolution 

ISSUE

Establish a new fee schedule for the Residential Rental Business License and Inspection program, 
consisting of a 5 percent increase applied each year, with results rounded to whole dollars, plus flat fee 
increases to fines and penalties to better align revenue with the actual administrative and enforcement 
costs. 

BACKGROUND

The City established the Residential Rental Business License and Inspection Program in 2010 after 
discovering severely deteriorated conditions at an apartment building that required all units to be vacated 
and rehabbed. The goal was to take proactive action to protect the public health, safety, and welfare by 
ensuring the proper maintenance of such housing, identifying and requiring correction of substandard 
housing conditions, and preventing conditions of deterioration and blight that could adversely impact the 
quality of life for the majority of our residents who live in rental housing.   

Each unit is required to be inspected once every 4 years. During the first inspection cycle (2010-2014) we 
had many units fail. This number was reduced after subsequent inspections were performed during the 
next cycle, demonstrating steady improvement in overall housing quality.  In 2020 and 2021 inspections 
were paused due to the pandemic.  In 2022 when we began scheduling rental inspections, again we found 
that many property owners had deferred maintenance, causing units to deteriorate and therefore fail 
rental inspections. This shows that the program has been effective in improving overall rental housing 
quality in the city. It is clear that without regular inspections rental housing conditions, and our residents, 
will suffer. 

DISCUSSION 

The current adopted fee table for the City’s Residential Rental Business License and Inspection program is 
established through 2025. Annual fee adjustments are necessary to maintain cost recovery for inspection, 
licensing, and enforcement activities. As inspection staffing needs and enforcement workloads have 
increased, modest and predictable fee increases are preferable to large, infrequent adjustments. A five 
percent annual increase aligns with recent practice and provides a simple, consistent structure for both 
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landlords and staff, while rounding to whole dollars simplifies billing. In addition, fines and late fees are 
proposed as flat increases rather than percentage-based adjustments to better reflect the fixed 
administrative cost associated with processing and enforcing violations. 

In order to target our resources toward less well-maintained properties staff proposes to develop code 
changes to allow properties that pass two inspection cycles with no significant findings to skip an 
inspection cycle. Staff will return in 2026 with options for the Council’s review. 

There are a total of 585 rental licenses for 4,921 units in the City. As of November 4, 2025, 3 properties have 
yet to renew their 2025 rental license. Not including new rental licenses, 26 licenses are still due for 
inspection in 2025; 96 licenses/506 units are due for inspection in 2026. 

FINANCIAL IMPACT 
The proposed fee increases will help offset the programs’ staffing costs while continuing to provide these 
necessary services.  

RECOMMENDATION 
The Council is being asked to approve the resolution for 2026-2028 fees and forward this item to the 
consent agenda at the December 15, 2025 Regular Meeting. 

ATTACHMENTS 
Attachment A. Draft Residential Rental Licensing Fee Resolution 
Attachment B. Rental Housing – Inspection Checklist 
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2025 Legislation: Rental Housing Fee Update 
Version: 12/01/2025 

Staff: N. Waggood Page 1 of 2 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
TUKWILA, WASHINGTON, ADOPTING A RESIDENTIAL 
RENTAL BUSINESS LICENSE AND INSPECTION 
PROGRAM FEE SCHEDULE; AND REPEALING 
RESOLUTION NO. 2054. 

WHEREAS, the City has adopted a Residential Rental Business License and 
Inspection Program, pursuant to Tukwila Municipal Code Chapter 5.06; and 

WHEREAS, the program has significantly improved the condition of the City's rental 
housing stock over the past 16 years; and 

WHEREAS, the City is authorized to impose fees for services rendered; and 

WHEREAS, the fees for this program are intended to offset most of the cost of 
providing this service; and 

WHEREAS, the continued renewal of Residential Rental Business Licenses and up-
to-date rental inspections are critical to maintaining safe and healthy rental housing;  

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF TUKWILA, 
WASHINGTON, HEREBY RESOLVES AS FOLLOWS: 

Section 1.  Residential Rental Business License and Inspection Program fees will be 
charged according to the following schedule: 

RESIDENTIAL RENTAL BUSINESS LICENSE AND INSPECTION FEES 

DESCRIPTION 

2025 
LICENSE 

2026 
LICENSE 

2027 
LICENSE 

2028 
LICENSE 

Annual Residential Rental Business License: 

Property with one, two, three or four units $  88.00 $ 93.00 $ 98.00 $103.00 

Property with 5 to 20 units $229.00 $241.00 $254.00 $267.00 

DRAFT
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2025 Legislation: Rental Housing Fee Update 
Version: 12/01/2025 

Staff: N. Waggood Page 2 of 2 

Property with 21 to 50 units $287.00 $302.00 $318.00 $334.00 

Property with 51 or more units $357.00 $375.00 $394.00 $414.00 

License fees for units rented for the first time on or after July 1st of each year are reduced by 50%. 

Late fee per month if existing license is not 
renewed before March 1  

$  10.00 $ 15.00 $ 20.00 $ 25.00 

Penalty fee if a new unit is leased before a 
license and inspection is obtained  

$  50.00 $ 65.00 $ 75.00 $ 85.00 

Rental Inspection Fees (City Inspector): 

Inspection fee per unit, first 4 units  $  83.00 $ 88.00 $ 93.00 $ 98.00 

Additional unit inspections up to 12 units $  39.00 $ 41.00 $ 44.00 $ 47.00 

Re-inspection fee per unit  $  39.00 $ 41.00 $ 44.00 $ 47.00 

Late fee per unit, per month, if Inspection 
Checklist is not submitted by September 30 
of the year it is due  

$  10.00 
$ 15.00 $ 20.00 $ 25.00 

 Hearing Examiner Appeal Fee (Set by Resolution 2105): 

Hearing Examiner appeal fee $823.62 $858.21 $ - $ - 

Section 2. Repealer.  Resolution No. 2054 is hereby repealed in its entirety as of 
11:59 p.m. on December 31, 2025. 

Section 3. Effective Date. This resolution and the fee schedule contained herein 
shall be effective as of 12:00 a.m. on January 1, 2026. 

PASSED BY THE CITY COUNCIL OF THE CITY OF TUKWILA, WASHINGTON, at 
a Regular Meeting thereof this _______ day of _________________, 2025. 

ATTEST/AUTHENTICATED: 

Andy Youn-Barnett, CMC, City Clerk Tosh Sharp, Council President 

APPROVED AS TO FORM BY: 
Filed with the City Clerk: 
Passed by the City Council: 
Resolution Number: 

Office of the City Attorney 
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Attachment B
Rental Housing – Inspection Checklist
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